
How to setup Microsoft Excel to record the contents of any folder or drive. 

Click Tools, from that list click OPTIONS, shown below 

In the options window on the left side, this window will 

show when the SECURITY tab is selected. Click the 

MACRO SECURITY button on the lower right side. 

This window will change to the window shown 

below. 

In the SECURITY window on 

the left make sure that the ME-

DIUM security radio button is 

checked. Any higher security 

this process may not work, at 

most times. 



Now make sure you have the file DIRECTORY.XLA in a folder where it can be accessed. Click the 

TOOLS option in Excel, from that list click ADD-INS 

 

In Excel click TOOLS, from that list click ADD-INS this will bring up the next window. 

Your ADD-INS window may not have the DIRECTORY entry like 

mine, I removed  the add-ins I had in my Excel to explain this how 

to document, should not be problem though. Click the BROWSE 

button in the ADD-INS window, locate the file DIRECTORY.XLA,  

in the folder you placed it, select it then select open. This will open 

the following window. 

This windows seams to indicate that 

this wont work, however, continue 

by clicking OK in the warning mes-

sage this window will change to the 

next image.. 



Notice that you have a DIRECTORY entry with a check 

mark in it. Click OK in the ADD-INS window. 

Notice that now you have an-

other option on your Excel 

Menu Bar, called TM. 

Clicking the TM option reveals 

a DIRECTORY LISTING  

Option, continue to the next  

image 

This window comes up when you clicked DIRECTORY LIST-

ING above, Click BROWSE to locate the folder you want to 

create a list for, click that folder and it will be listed in the 

window on the left next to BROWSE, click OK and the fol-

lowing information will appear in Excel. Since these Excel 

lists will be wider than normal use landscape page format. 



For my application of this add-in I do not need columns c,d,f,g,h or i (not shown) so I delete them and add a  

column between columns b and c as shown below. 

For my application, I print these then pencil in what each is in column C. Of course one could enter the info 

here for a neater documentation. Since I print these and store them in 3 hole binders, properly labeled, it is 

necessary to print the lines as well as the data, this is done by setting the page setup as follows. 



Click the SHEET tab in the PAGE SEUP 

window and place a check mark in the print 

section GRIDLINES. When you print this 

you will have lines just as you see them with 

Excel open. If you print them you might 

want the column headings to repeat on each 

page, this can be setup by placing a check in 

“Row and column headings” box. 
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